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Steps to Bidding Electronically
At the City’s/County’'s Home Webpage
type the word: e-bid
and click on the “Search Button.”
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Step# 1

Log into E-Bid using your Vendor Registration Username
and Password and click on the “Sign In Button.”

23 Lincoln Bidding - Microsoft Internet Exploren
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Username: Lincaln Purchasing
Supplier Registration

- Current Bid Opporunities
awarded Bid Information
Forgot vifir Password?

Wersion 5.3

Copyright © 2002-2007
Ion Wave Technologies, Inc.

In order to use this site, your browser must support JavaScript.
Far best results, we recommend Internet Explorer 6.x ar greater.
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Step # 2

Click on the bid you were notified of
to view bid information.

A Lincoln Bidding - Microsoft Internet Explorer, E”E”gl
T

File Edit Wiew Favorites Tools  Help
-'“'} Back = Iﬂ @ A ,':'Search -7 Fawvorites £ - 5 3 = ﬁ

Address |@L| https:/fcustomer ionwave .netfprodDesklop, aspx?sid=BECE1921-CS07-4450-BF 1 7-EFES 1 35AED1 Clkid=46 hd | GO-'.ngE G- v 2 @ Settings

g_ Log OFF | Help

4 } L NCASTER Welcome Kim Wilnes!

CITY OF LINCOLN MOl R OA S A Server Time (Central): 12:12:25 pm
HEERATEA

Bid Reguests

Bidding Shortcuts Welcome to Lincoln Bidding!
Miew Available Bids

My Recent Invitations
View My Draft/Submitte ¥

Responses Bid Number Bid Title Bid Type|Bid Close Date/Time Response Status
; 07-3Z addendum 3 -~kannel and Snow Fence Posts Bid 9/26/2007 12:00:00 FM CST 4 Days Viewed
View My Closed Responses 07-303 ervices - Family from Bid 9/24,/2007 12:00:00 PM CST 2 Days Mo Response

RFP - Constructidq Managerment RFP 10/10/2007 12:00:00 PM CST 18 Days Viewed
Services for the Me

Account Information 07-292

Company Profile

Detention Facility

Commadis; Fealisimion 1 Deb (test) Addendum 1 est 11/30/2007 12:00:00 PM CST &9 Days  Edited

Manage My Account
My Recent Draft Responses
Bid Number Bid Title Bid Type|Rid Close Date/Time [Time LeftlResponse Status
1 Deb {test) Addendum 1 Test Bid 11/3%e007 12:00:00 PM CST 69 Days  Edited

“Click” On Bid No.

NOTE: If you received an email notification, the bid will bedn “My Recent
Invitations.” If you want to check all bids, you need to click *View Available Bids
and then click on the bid number. Also, because the Commaodities categories are
broad, you may receive a notice for items you do not carry. If so, please disregard
the notice, you do not need to respond.

Click on Bid Number to Open.

] .' start a Lincoln Bidding - Micrao. .. r i ki B Wilnes - Inbox - r Y http:f v lincaln ... r @I Dacumentl - Microsaof . ..



Step # 3
Click on the “Respond” Link
and start filling in your bid Information.

Lincoln Bidding [Preview] - Microsoft Internet Explorer.

File Edit Wiew Favorites Tools Help

-"; Back - Iill IEI] A /:'Search -7 Favorites 4 v g "‘} B - ;1

Address @http:J',l'preview.ionwave.net,l'prod,l'DeskJ:op.aspx?sid=1BFE5269—?446—4D54—B?26—AEEDC5?65289&pid=16&bid=28&bcid=22&bwid=1&ret=4? w GDLJS]E Gl v 2 OSettingsv
£  LANCASTER eeomio S ||
[LT'!?F}JP{[P&H MR RASE A Server Time (Eastern): 10:51:05 am
Bid Detail
“Return [(ARespon ElHistar
Bid Infurmatiupn d‘\Y Contact Information
Organization Lincoln.Purchasing #Reoln Purchasing) Mo Contact Informmation
oA e e one.g0n Note: Click Respond to get out of view mode. Once
oAb you have responded to the bid, but have not submitted
Bid Number 5 Addendum 1 the bid, the next time you access it, the link name will
i oig be changed to “ Edit.”
Bid Security Sealed
Issue Date & T_ime 10452007 11:05:33 AM Eastern
Bia rotes T Do e tor e o™ Scroll Down to see “Event Activities (if any), Bid
Status Reason  madendum issued by the yatem.AftaChments, Attributes and Line Items” to bid.
Ship to Information Bill to Information
Mo Ship to Informnation Mo il to Information

Event Activities
Mo Event Activities
Bid Attachments

1j0309579 jpg (FOKE) [View] See the lights

2 waterlily . jpg (136KEB) [View] Flowers

3 DSCO0165paintJPG (404KB) [View] Paint

4 DECO01l67microsoftofficepicture JPG (1.33MB) [Wiew] Microsoft picutre
5 DSCO0l6ainternet.JPG (1.39MB) [Wiew] Internet

Items 1-5 shown of 5
Bid Attributes

[ Elin... [E@ad. [ of A Lin... [EMic. [@ico.. [@oo.. Fin. : . 9i51 AM




Step #4

Viewing Vendors

Lincoln Bidding [Preview] - Microsoft Internet Explorer

File Edit W“iew Favorites Tools  Help

QEack = &) - ¥ [@ @ P search 7 Favorites £ - i - i 3

Address |@ htkpe fipreview ionwave. netfprodfDeskbop. aspe? sid=007 41 43E-96C8-4 1 02-A7 1 7-EFEF6BCBGAFGEpid=15&hid=1358ret=47&hcid=222bwid=1 V| a Go
Links > GDLJS]E Gl | GO 4 G‘ﬁ E - ﬁ Bookmarks |Eh Popups 0kav| ":;5 Check = % Look for Map - | o Send tow Settings-
bid Number Ua-Ul Lontact Fhone (40 441-05514 V-
Bid Title 123456 - 2 Test Contact Fax (402) 441-6513 1
Bid Type Bid Contact Email vmejer@lincoln.ne.goy
Bid Security Sealed

Issue Date & Time  2/14/2008 2:59:04 PM Central
Close Date & Time 2/20/2008 12:00:00 PM Central

Bid Notes all construction projects will be bid on-line
beginning March 1, 2008, Training sessions
have been set up for entering your bid on-
line, Contact Mary Lowe at 402-441-7540 if
yvou would like to schedule a training
session, Training for next week has been
scheduled for Tuesday, Feb. 19 at 1:00
p.m. and Thursday, Feb, 21 at 10:00 a.m.
Additional times will be set up as needed,
Vou can also call 402-441-7410 or 402-
441-8309, if you have any questions. B

Attachments Allowed ves

Response Status Edited

Supplier Information Supplier Note to Buyer

Supplier Mame koby, Inc, Supplier Notes

dies Click below to view vendors who have requested to be a

EGIHCITHIER Db Winkler Contractor or a Sub Contractor (if listed).

Department Purchasing

Phone 1 {402) 441-7410 . . . .

Fax 1 Note] Please call or email Purchasing if you with to be

Email addedto either of these lists as noted. If you wish to be

Event Activities included as a sub — be sure to include what you are a sub

Quien for (i.e._electrical. boring. e

Date Activi’y Name Description

Ll 2/14/2008 12:00:00 PM CST Gene®l Contractors - Call 441-7410 or e-rmail Suppliers who will bid as a general contractor,
purchasing@lincoln.ne.gov to be added to this list.

F 2/14/2008 12:00;00 PM CST Sub-Contractor - Call 441-7410 or e-mail Suppliers who will bid as a sub-contractor,
purchasing@lincoln.ne.goy to be added to this list,

Items 1-2 shown of 2 1 =

. e . -

Lincaln Bidding ... r {i Purchasing - In... r linc4 j i, r - urnentl - Mi..




Step #5
Attachments \ Attributes

A Lincoln Bidding [Preview] - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help ;5
QBack = &) - ¥ & @ O search 7 Favorites £ v &8 - i 5
Address 2:[http:Hpreview.idnwave.net,l'prdd,l'Desktdp.aspx?sid=DD?4143E—96C8—4102—.0.?1?—EFEFSBCBSAFs&pid=15&bid=1388¢et=4?&hcid=22&bwid=1 b ﬂ G0
Links GOug|E Glr | Go uq“f) E - ﬁ Bookmarks v |Ethpups dkay| ";? Check = % Lookfor Map - | o Send tow OSettingsv
Event Activities A
Qiew
| _pate ____[Activity Name
O 2/14/2008 12:00:00 PM CST General Contractors - Call 441-7410 or e-rail Suppliers who will bid as a general contractar.
purchasing@lincoln.ne.gov to be added to this list,
IF 2/14/2008 12:00:00 PM CST Sub-Contractar - Call 441-7410 ar e-rmail Suppliers who will bid as a sub-contractor.
purchasing@lincoln.ne.goy to be added to this list,
Items 1-2 shown of 2 1

Bid Attachments

1 Instructions - City - C 12-26-07.pdf (Z1KB) [Wiew] Instructions to Biddep — : .

2 Insurance Clause City 2005 revised.pdf (23KB) [View] o= Insurance Clause TO p”_nt OI'- view attachments_ for

3 Contract Agreement for PW Eng Serv.pdf (SKB) [Yiew] Public Works Blank Contract this bld, click on the blue “View”

4 123456_SPECIAL_PROVISIONS.pdf (47KB) [Wiew] Special Provisions hyperhnk named “View”.

S FTP site.pdf {1.10MB) [Wiew] Plans/Drawings

Items 1-5 shown of 5 1

Bid Attributes

T R

1 Standard 1 acknowledge reading and understanding the current City of Lincoln Standard Checkbdx D Yes
Specifications for Specifications for Municipal Construction and Lineoln Standard Plans (including Read and respond to the Bid
Municipal General Pravisions and Requirernents, and Material and Construction : . :
Construction Specifications) Wiew at: Attributes section. Anythlng

http: Afwww lincoln.ne gov/city/pworks/engine/dconst/standard/stndspec/index .htm

. *
2 NDOR Standard 1 acknowledge reading and understanding the current Mebraska Department of Checkbox O ves with an must be answered. *
Specs for Hwy Road's Standard Specifications for Highway Construction Supplemental

Construction Specifications to the Standard Specifications for Highway Construction, wiew at:
http:Afwwe dor.state . ne.usfref-rmans
3 Farm of Contract I acknowledge reading and understanding the Contract Agreerent Forms, Checkbox [yes *
Agreement
4 Form of Bonds I acknowledge that the Performance Bond and Payment Bond in the amount of Checkbox [ves 3
100% of the Contract amount will be required with the signed contract upon award
of this job,
5 Special 1 acknowledge reading and understanding the Special Provisions and/or Traffic Checkbox [yes *
Provisions,/Traffic Control Provisions,
Cantrol
Pravisions 3
-_— _ . R . T - oo - 2

@ Internet
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Step # 6

Response Attachments

Lincoln Bidding [Preview] - Microsoft Internet Explorer.

File Edit Wiew Favorites Tools  Help

(JBack -~ ) [ [ @n O search <7 Favorites £ - - B 3

Address @ http: f{preview.ionwave.netfprod/Deskbop, aspx?sid=0074143E-98C8-4102-47 1 7-EFEFaBCEAaFaEpid=15&bid=135% a Qo
Links ** GDug|E Gl w | Go qu"‘,_ﬁ E - * Bookmarks L@ Popups 0kay| "% Check + % Loo M‘ If_there are mO.re than 15 tOtaI ettings
1z El_ectronic: Please check here for your electronic signature. Chd att”bUteS' yOU-WI” n_eed to click * A
Signature on page 2 (which will appear next
13 Contact Marme of person submitting this bid: Shd . *
Ted to No. 1 listed below). w
14 Unit Pricing Rules I acknowledge that the unit pricing on the Excel spreadsheet attached to this bid  CheTRbox T Tves £l
takes precedence over the total line itern submitted.
15 Project Dates The Contractor agrees that the Worl in this Contract shall begin as soon after the Checlbox Cves *

Motice to Proceed as is necessary for the Contractor to complete the Work within
the number of calendar days allowed and prior to the stated carmpletion date. The
completion date shall be 25 calendar days after the beginning or construction shall
be no later than July 1, Z003.

Items 1-15 shown of 15 1
Bid Messages

Mo Bid Messages
Response Attachments
Few G

Mo Response A¥achrments

—p After preparing your proposal you will attach your proposal here (see next page for

Bid Line Items further instruction on this).
G0 to Line  ®No Bid Lines
[Line|Specification
1 Commodity
1 Lump Total Lump Sum Price
Sum

: ) ® -
Commodity: Construction Services, Heavy Mo Bid

Item Motes: Fill out the itermized Excel spreadsheet attached below. Attach completed spreadsheet on the 'Response Attachments' of your
response.

Supplier Notes:

Item Attachments

[#]File NaOVE_____________ ____________________________________[pescription _______________________________________|

1123456 Bid Proposal . ®LS [Wiew] 123456 Proposal Spreadsheet
Items 1-1 shown of 1 19
< >

& # Internet




Step # /

Downloading the Drawings for the Project

The Plan Set for the project you are preparing to bid on is available at the following ftp website located
under the “Bid Attachment Section”.

ftp://ftp.lincoln.ne.gov/123456_Test/  (Left Click o the link to open the FTP website)

When prompted:
User name: ebid Note: If you receive a security warning
Password: ebid123 when accessing ftp site, select ALLOW.,

Use the provided User ID and Password Log On As Figure 1

Right-Click on appropriate file. Click ‘Copy to Folder...’ or ‘Save Target As...’, select folder to save, click
OK. Figure 2 & Figure 3

Exit out of ftp site.
Go to folder to view.

Be aware that not all systems are the same. If you need any assistance, please call 402-441-7417.

These are graphic files and may take time to download or open. Please be patient.



)

Log On As

@ Either the server does not allow anonymous logins or the e-mail address was nat

accepted,

FTP server: fep. lincoln.ne. gow

Iser narne: ebid -
Password: TTYTTT)

After wou log on, wou can add this server ko your Favorites and return to it easily.

& FTP does nat encrypt or encode passwords or data before sending them ta the
server, To protect the securiby of your passwords and data, use Web Folders
(WebDay) instead.

Learn more about using Web Folders,

[Log on anonymousky Save passward

I Log On H Cancel ]

Figure 1 Upon selecting the link above, the “Log On As” screen should appear. Use the provided User Name and Password
to login. With the “Save Password” feature Checked, Internet Explorer should not ask you to login in the future.



Right-Click on appropriate file. Click ‘Copy to Folder...’ or ‘Save Target As...’, select folder to save, click OK.

Figure 2 & Figure 3

/f FTP root at ftp. lincoln.ne.gov - Windows Internet Exploren

- |&Ftp:,l',l’Ftp.IlncnIn.ne.gnv,l’

~|[*s

[

—

:  File Edit Wiew Favorites Tools Help

i:f a‘ﬁ [ @FTP root at FEp.lincoln. ne.gow

FTP root at ftp.lincoln.ne.gov

To view this FTP site in Windows Explorer, click Page. and then cl
Explorer.

01/16/20028 03:09PM
01/23/2008 03:22PM
01/31/2008 07:59FM
02/06/2008 02:25PM
01/25/2008 09:59FM
01/31/2008 0OE8:06FPM
02/06/2008 02:41PM
02/08/2008 03:40PM

Directory 08-024 PLANS BOX

Directory 08-030 Plans Eros
Directory D08-034 Plans Asph
Directory O0B8-035 Culwvert Re
Directory 08-044 Upper Bea

Directory DB-052 Grading
Directoxry 777777

@ Internet

Qpen
Cpen in Mew Tab
Open in Mews Window

Save Targek As, ..

Prink Target

Copy Sharkcut

Add to Favorites. ..

Convert link target ko Adobe PDF
Zonwert link target to existing PDF
Search Dictionary

Search Thesaurus

Directory 08-045 Northeast |G Google Search

Send To 3
Page Info

Properties

L 100% < I

Figure 2 If your PC opens the FTP site using the Windows Internet Explorer, Right-Click the appropriate file

and select“Save Target As...” and save a copy to

: File Edit View Favorites Tools  Help

: <) >} O search [ Folders -

(a=eED L EX
.ﬁl

! Address |£§I Ftp: jfFtp.lincoln.ne.gow/777777)

v|Go

Other Places

@ Ftp.lincaln. ne. gos

Marme Size  Tvpe

Open

Modified
082008 2:52 PM
‘082008 2:51 PM

Copyw Ta Folder. ..
E} My Docurments P
‘:J My Mebwork Places Cuk
Copy
Details
Deleke
R.enare
Properties
User: ebidl €D Internet

Figure 3 If your PC opens the FTP site using the Microsoft Internet Explorer, Right-Click the appropriate file

and select“ Copy To Folder...” and save a copy to your local computer.



¢= FIP root at ftp.lincoln.ne.gov - Windows Internet Explorer = ]l===]D] |__

@\;.’v |g,Ftp:,l’,l’Ftp.Ilncnln.ne.gnv,l’ V| 2| X |SearchtheWeh
File  Edit Wiew Faworites Tools Help
ﬁ ﬁ'ﬁ [@FTPrnntatFtp.llncnln.ne.gnv l l @ - E @ = @' -@' @' ﬁ 3
FTP root at ftp.lincoln.ne.gov
To view this FTP site in Windows Explorer, click Page,. and then click Open FTP Site in Windows
Explorer.
01/16/2008 03:09PM Directory 0D8-024 PLANS BOX CULVERT
01/23/2008 03;22PH Directory 08-030 Plans Er
01/31/2008 0T:59PM Directory 08-034 Plans A—mmmm m ———— —_ s = .
Q02/06/2008 02:25FM Directory 08-035 Culwvert E T 1r| 1ol .'Eii.-
01/25/2008 09:59PM Directory 08-044 Upper F ] : Eﬁ E LHJ lﬁ
01/31/2008 08:06PM Directory 08-045 Northea: . e
02/06/2008 02;:41PM Directory D0B-052 Gradin = lelndl:'w Ctll |
02/08/2008 03:40FM Directory 777777 B -
gl}V Cur kel
Ty Clrl—0
. - ! .
rhck Pq [0 e inde
Sawve Ag. ..
Zend Page by C-mai., —
=ard Lirk by E-nal,
oo-02 Fulil wal | B romail QG Wl
----- L FETT
File Edit ‘iew Favoribes Tools  Help friala ] ]
&) Bark -] g O Search [ Folders | [f]- Nna-ns Tewk Slze k
. ] .
| Address |80 FpsfFtp.lincaln.ne.qov/ 777777 wz-_ypa| [necading _Ear
o Ni-na
Size ———  Mig hource
120 ME
Other Places 2,45 KB
(&1 ftp.lincaln.ne.gay t
My Documents wieb Page Prvacy Folizy. ..

& My Mebwork Places

Details

User: ebidl e Internet

Figure 4 If the FTP site opens with Windows Internet Explorer and you wish to use Microsoft Internet
Explorer, go to Page > Open FTP Site in Windows Explorer.



Step # 8

Downloading the Bid Proposal

NOTE: Prior to viewing the Bid Attachment — You may need to adjust your security settings in
Excel.

To change your settings in Excel:
Go to Tools/Macro Security/ Select “Medium”

Scroll down to the “Bid Attachments” section:

Bid Attachments

#Nate __________________________________________________________IDescription |
1 08-04%.pdf (5.35MB) [View] Specifications

2 08-049 contract.pdf (5.33MB) [View] Sample Contract
Bid Attributes

No Bid Attributes

Bid Messages

No Bid Messages

Response Attachments
ey

Ngo Response Attachments
Bid Line Items
¥Goto Line  ¥No Bid Lines
|Line|/Specification
1 Commodity

Emm Description

1EA Mo response is necessary for this line item. Print and fill out the Proposal sheet(s) attached below. Attach complets
Item Notes:
Supplier Notes:

Item Attachments ‘ !

2]
1 08-049 proposal.pdf [View] Proposal Page

Items 1-1 shown of 1

Click on View



A Dialogue Box should appear prompting you to Open or Save the File:

File Download [X|

Do you want to open or save this file?

@ Mame: 123456 Eid_Proposal xLS
Type: Microsoft Excel Worksheet, 206KE

From: preview.ionwave,net

Open ] [ Save ] [ Cancel

harm your computer. If vou do naot trust the zource, do naot oper or

|@| YWhile files from the Intermet can be uzeful, zome fileg can potentially
"
= zave this file. What's the risk?

Click on Open

Another Dialogue Box should appear asking if you want to disable, enable
macros:

Microsoft Excel

CHWINDOWS! Temporary Inkernet
Files\Content, JIESYO6RF2ME2Y 123456 _Bid_Proposal[1].%L5' contains macros,

Macros may conkain viruses, It is usually safe ko disable macros, but if the
macros are leqgitimate, you might lose same Functionality,

Disable Macros | Enable Macros | More Info

Select Enable Macros



A “Welcome to the Bid Proposal!” dialogue box should open:

Welcome to the Bid Proposall v13.01.08 [g|

For information and procedures to complete the Unit Price bid items, please folow
the click the link below to open the “E-Bidding” document,

Press CK to Contnue...

http://www.lincoln.ne.gov/city/finance/purch/spec/bidinst.pdf

This includes a link to the instructions to follow should you need help

Click OK



The spread sheet should open:
Fill out the Highlighted Yellow column — all other columns/rows should

be locked.
Accept Bid
05 23.0636 Offzet, 12" Drap, MJ, 8" 2.0000(EA $67.00 $134.00|YWATER MAIMN ITEMS
J1l] 23.0638 Offzet, 24" Drap, MJ, 6" 2.0000(EA $68.00 $136.00YWATER MAIN ITEMS
a7 23.0639 Offzet, 18" Drop, MJ, 6" 2.0000(EA 63.00 §136.00\WATER MAIM ITEMS
[iE] 23.0640 Offset, 12" Drop, MJ, 6" 3.0000[EA £9.00 §207.00\WATER MAIN ITEMS
[if] 23.0643 Solid Sleeve, MJ(L=18"), §" 1.0000[EA 65.00 $65.00[VWATER MAIN ITEMS
10 23.0644 Solid Sleeve, MJ (L=15"), 24" 1.0000[EA §5.00 $5.00[VWATER MAIN ITEMS
11 23.0646 Solid Sleeve, MJ (L=158", 16" 1.0000|EA §4.00 §4.00[WATER MAIN ITEMS
12 23.0648 Solid Sleeve, MJ (L=12"), 12" 1.0000(EA $4.00 F4.00WATER MAIN ITEMS
13 23.0644 Solid Sleeve, MJ (L=12" 8" 1.0000(EA $3.00 F3.00)WATER MAIN ITEMS
14 23.0650 Solid Sleeve, MJ (L=12"), §" 1.0000[EA 2.00 2.00WATER MAIM ITEMS
14 23.0651 Solid Sleeve, MJ (L=18"), §" 1.0000[EA 4.00 4.00)WATER MAIN ITEMS
16 23.0653 Dual Purpose Sleeve, b (L=12", 8" 2.0000[EA 5.00 §10.00[WATER MAIN ITEMS
17 23.0654 Dual Purpose Sleeve, W (L=15", B" 1.0000|EA $56.00 $56.00[VWATER MAIN ITEMS
18 23.0655 Dwual Purpose Sleeve, b (L=12", 8" 1.0000|EA §6.00 $6.00[WATER MAIN ITEMS
14 23.0656 Flug, M, 24" 1.0000(EA §7.00 F7.00)WATER MAIN ITEMS
20 23.0658 Flug, M 15" 1.0000|EA 7.00 7.00)YWATER MAIMN ITEMS
21 23.0660 Plug, d, 12" 1.0000[EA 8.00 8.00)WATER MAIM ITEMS
22 23.0661 Plug, hJ, 8" 1.0000[EA 8.00 8.00)WATER MAIM ITEMS
23 23.0662 Plug, hJ, B 1.0000[EA 4.00 4.00WATER MAIN ITEMS
24 23.0663 Plug, MJ, 4" 1.0000|EA §44.00 $44.00[WATER MAIN ITEMS
25 230665 Conc for Thrust Blocks & Anchorages {In Place) B5.1700]CY §6.00 $415.02|YWATER MAIMN ITEMS
26 23.0670 Reinf Stl for Thrust Blks & Anchorages 2,648.1000|LBS $77.00 $203,903.70[WATER MAIN ITEMS
27 23.0680 ConstructWater Service 1.0000[EA 8.00 8.00)WATER MAIM ITEMES
28 23.0685 Reconstruct Water Service 1.0000[EA 8.00 8.00)WATER MAIN ITEMS
249 23.0680 Loop YWater Service 1.0000[EA §876.00 $8TH.00|WATER MAIN ITEMS
Ell] 23.0685 CopperWater Service Pipe, 2" 10.0000(LF §6.00 $60.00[VWATER MAIN ITEMS
Ell 23.0700 CopperWater Service Pipe, 1.5 10.0000(LF §5.00 $50.00[WATER MAIN ITEMS
32 23.0705 CopperWater Service Pipe, 1.25" 10.0000(LF $4.00 $40.00WATER MAIN ITEMS
33 23.0710 CopperWater Service Pipe, 1" 10.0000|LF 5.00 50.00)WATER MAIN ITEMS
34 23.0715 CopperWater Service Pipe, 0.758" 10.0000(LF 6.00 A0.00[WATER MAIN ITEMS
34 23.0720 Boring For 2" Water Service Pipe 10.0000(LF 6.00 A0.00[YWATER MAIN ITEMS
36 23.0735 Boring For 1.5" Water Service Pipe 10.0000(LF 7.00 T0.00[YWATER MAIN ITEMS
El 23.0730 Boting For 1.25" Water Service Pipe 10.0000(LF 7.00 T0.00[WATER MAIN ITEMS
EE] 23.0735 Boring For 1" Water Service Pipe 10.0000|LF 8.00 80.00[WATER MAIN ITEMS
34 23.0740 Boring For 0.75" Yater Service Pipe 10.0000(LF $8.00 $80.00WATER MAIN ITEMS
40 231030 Rem & Reset Hydrant (Cmpl) 1.0000|EA .00 9.00)YWATER MAIMN ITEMS
41 23.1080 Rem & Reset Ancharing Coupling 1.0000[EA 5.00 9.00)WATER MAIM ITEMS
42 23.1060 Fem & Reset Ancharing Pipe 1.0000[EA 1.00 1.00WATER MAIN ITEMS
13 23.1070 Rem & Reset Gate Valve and Box, (Cmpl 1.0000|EA 2.00 2.00WATER MAIN ITEMS
44 23.1080 Rem & Reset Reducer 1.0000[EA 3.00 3.00)WATER MAIN ITEMS
45 23.1090 Rem & Reset Bend 1.0000(EA $4.00 F4.00WATER MAIN ITEMS
46 50.0001 42" C.M. FES 1.0000[EA $5.00 F5.00|MISCELLANEDUS ITEMS
47 50,0005 42" C.M.P. Starm Sewer 24.0000(LF §6.00 §144.00|MISCELLANEQUS ITEME
48 50.0005 Remove and Relay 18" C.M.P. Storm Sewer 64.0000(LF §6.00 §384.00|MISCELLANEQUS ITEMS

$239,865.27 Total Amount

There should be a running total of your items at the bottom, so you can see what
your total bid amount will be when it is completely filled out.



Once you have finished filling out your unit prices for each item, go back to the top of
the spreadsheet and click on the “Accept Bid” Button

Accept Bid

Another Dialogue Box should appear to Create your lon Wave Bid File:

Create ION Wave Bid v03.01.08 [X]

Contractor:
bt Your Co Mame Herel j .
Co, Mame

Click on the black down arrow on the right scroll and find your company
name.

OR

If you cannot find your name on the list, Simply type your company name in
the white space.

Click OK when finished.



Another Dialogue Box should appear confirming that the Excel Unit Price Sheet has been
created and saved out to your Desktop:

File Your Co Name Here - Unit Price Created E|

\]::) ou can find the new file on waour Deskkop, ..
ChDocuments and SetkingsisiesmiiDeskkoph). ..

pon closure of Excel, please load the MEW file
back into the TN Wave project and submit bid.

“our Co Mame Here - Unit Price’

Excel will Automatically Close when Finished

Click OK

You can always modify this spreadsheet again at any time, simply open the spreadsheet,
enable macros, and make any changes you need. Save when finished.

Log back into the lon Wave System:

Scroll down to the Bid Line Items:

Make sure you have filled out your Total under unit price.

You are now ready to attach and submit your bid in the lon Wave System

Scroll down to the “Response Attachments” Section:

Response Attachments
R lew

Click on “New”



This should take you to the “Add Response Attachment” page:

Add Response Attachment
dreturn EHsave

~atec 3

= Title Huslker

Description 2id Proposal Sheet

932 charac

= File Path C:\Documents and Settings\siesmi\Deckiop

Title — This is your company name
Description — Should be your company name and Bid Proposal Sheet

File Path: Click on BROWSE



This should open the “Choose File” dialogue box:

Choose file

e

3

8

Look in: | @' Dezktop j

E{JF‘aIm Deskiop
Shartcut ko edaini.edg

My Recent &8l Shorteut bo Lotus Notes 6.5.5.msi
Digeimsis EShDrtcut ko mwadmn32, exe
P_’r B shorteut bo removess, bat
" £ skype
Desktop  3877est01 - Unit Price.»ds
: EjTrack—It! Technician Client
.-j Ig%'u'u'u:uru:lF'nE:rFeu:I: 9
W'a_FTPIS LE
e et - Your Co Mame Here - Unit Price, xls

by Computer
| r_-g < B
by Metwork: File narne: |Y|:|ur Co Mame Here - Unit Price. =ls j Open |
Places
Filez of type: |,-i'-.|| Files [*.7] j Cancel

Make sure the “Look in” is where you saved your file (remember the default was “Desktop”)
Highlight the file name of the spread sheet you saved
Click Open (Be Patient — some proposals are rather large and will take some time to load)

You should return to the Add Response Attachment Screen:



Click on Save

Add Response Attachment
Preturn EHsave

* indicates a -':‘.F" fisld
= Title I Husker
Description ‘2ig Proposal Sheet

L | 382 charac
= File Path C:\Documents an-:I"EEftings"-,si-esm.i"-:_Desi{tc_p
Once you have saved, you should be back at the Edit Bid Response Screen.
Make sure you have checked the boxes for all your attributes.

Under “Name of Person Submitting this Bid” type in your name, not your company name.
Make sure you have filled out your TOTAL under Unit Price:

3id Line Items

¥Goto Line  ®No Bid Lines

 ine|Specification
1 Commodity

mm Description Unit Price
1 Lump Total Lump Sum Price 23ea12.07 | $238,812.27
sum T

: ; %o Bi
Commodity: Construction Services, Heavy No Bid



You are now ready to submit your bid.

Edit Bid Response #
®return Hsave Hsubn Mo Bid  Qview Response  @Status Boocuments Elﬁespc:nse History Blzid History
Bid Information Contact Information

After selecting “ Submit”

You should receive a warning “Are you sure you want to submit?”

Windows Internet Explorer g|
9 Are wau sure you wank ko submit?
_\_\_‘_t
Have you:

- Read and Understand Bid Attachrents?
- Read and Understand Bid Messages?

- Responded to Bid Attributes?

- Entered %our Pricing for Line Ikems?

(0] 4 l [ Cancel

Click OK

Once you have submitted your bid, you should receive a “Bid Submitted”

Confirmation. ]
Sealed Bid Status

Bid Submittsa
%return W¥Retract Aview Response Boocume
Bid Information

Organization Lincaln Purchasing (Lincoln P

NOTE: If there is an addendum that changed the proposal sheet, Purchasing will delete the
proposals they received and notify you there is a new one to download. You will need to
download the new proposal sheet, following the same steps as above, and resubmit your bid.



Step # 9

After the bid has been submitted, you may change it at anytime before
it closes by clicking on the “Retract” link.

 [=]x]
.lf

) search

Qeack - @ - [ & @ o AN = i,
Address |§| http: ffpreview. iomaave . netfprod/Deskkop, aspx?sid=9E70951 E-EBAG-4EQA-91 CA-0FZDC2CE54 408 pid=738bid=16&brid=228bwid=18pub="1 | GDEngE Gl

£ LANCASTER

CITY OF LINCOLN ]
NEBRLASIA

-7 Faworites

w4 ¥ Settings v

Log OFF | Help **
Welconie Kim Brown!
Server Time (Eastern): 11:35:11 am

K R 1’ A N K A

Auctions Adrnin

Sealed Bid Status

Sid Submnitted

Preturn  ¥Retract Aview Response Bloocuments @Response History Beid History

Bid Information

Organization Linco rchasing (Lincoln Purchasing)

Bid Creator Deb winkle

Email . . e

Phone NOTE: If you receive an e-mail notifying you of
Fax

an Addendum, you may need to “Retract” your bid
to make the necessary changes.

Bid Number 104 Addendum 2

Bid Title Sport Equipment & Supplies
Bid Type Bid
Bid Security Sealed

Issue Date & Time
Close Date & Time
Bid Motes

Attachments allowed ves

Response Status

9/28/2007 10:27:04 AM Eastern
9/28/2007 1Z:00:00 PM Eastern
Mote bids are due back todav by 11:00 a.m.

“Retract”

Submitted

Response Submitted 9/25/2007 11:36:08 AM Eastern

Event Activities

Mo Event Activities
Invited Suppliers

svppliervampe ____________________________________________ Jeite __ [State Jzio [N
Animal Supplies Lincoln ME 68506
husker Lincoln ME 68516
lkoby Lincoln, ME 68516
Motre Dame Columbus IN 63154
EAST Lincoln ME 65516
Ionwawve Supplier Springfield M EEEEE]
The Bullet =t Jae (Lol 25645

Items 1-7 shown of 7

7

Lincoln Biddi. .. 1 Biddi. ...




Step # 10

If retracted, the system will ask you to verify that you are sure you want your
bid retracted, if you click ok — it will retract your bid
and take you back to it to make your changes. If you retract your bid, you will
need to select “Edit” to make the change. Be sure to select “Submit” when
finished to send bid to Purchasing. “Response Status” will say Submitted.”

Ei - |[= |

oy
Q) Back ~ &) FE & #n | S search - Faworites % - &5 I - B
Address |#] http:/fpreview ionwave.netfprod/Deskiop. aspxFsid=0E 7095 1 E-EBEE-4EDA-9 1Ca-DF 2D 26544 08pid=7 3abid= 1 6 &brid=zzabwid=1apub=yi + | Google |G- ~ e 2 () Settings—
4? Log OFF | Help ™
i welcome Kim Brown!
CITY OF LINCOLN g Server Time (Eastern): 11:44:53 am
NEERASER
Bi e
Sealed Bid Status
Sid Submiited
4return  ¥Retract Aview Respanse Eoocurments BElResponse History ElRid Histary
Bid Information
Organization Lincoln Purchasing (Lincoln Purchasing)
Bid Creator Deb winkler
Email
Phone
[FeEs Microsoft Internet Explorer
Bid Number 104 Addendum 2 <
Bid Title Sport Equipment & Supplies \._'4/ Are you sure you want to retract?
Bid Tyvpe Bid
Bid Security Sealed [ o -| [ = | ]
Issue Date & Time  9/28/2007 10:27:04 AM Eastern ance
Close Date & Time 9/28/2007 12:00:00 PM Eastern
Bid Motes Mote bids are due back today by 11:00 a.m.
Attachments Allowed ves
Response Status Subrnitted
Response Submitt!d QFZ2BFZ007 11:36%. S AM Eastern
Event Activities
Mo Event Activities
Invited Suppliers
Supplier Name Gy  [state _ |zip |
anirmal Supplies Lincoln ME 65506
husker Lincoln MNE 55516
koby Lincoln, ME 68516
Motre Dame Columbus In 55184
EAST Lincaln ME 65516
Ionwave Supplier Springfield [fale] EREEES
The Bullet =t Joe MO 25645
Items 1-7 shown of 7 1 A

@B kim B wines... | ‘3 Lincon Biddi... | [2] wordPerfect. .. 2} Lincoln Biddi... | R Micrasoft Po... | M8 Documentl -... o T A T 10:44 AM




CITY OF LINCOLN

PURCHASING STAFF

DEBBIE WINKLER
SYSTEM ADMINISTRATOR

KIM WILNES
SENIOR OFFICE ASSISTANT

SHELLY HINZE
BUYER

VINCE MEJER
PURCHASING AGENT

BOB WALLA
ASSISTANT PURCHASING AGENT

TOM KOPPLIN
ASSISTANT PURCHASING AGENT

402-441-7410

402-441-7417

402-441-7416

402-441-8314

402-441-8309

402-441-7414




